
 
COLLEGE OF MENOMINEE NATION 

Student Portfolio Seminar (GEN295) Syllabus 
 

MISSION STATEMENT OF THE COLLEGE OF MENOMINEE NATION 
As a Land Grant institution of higher education chartered by the Menominee People, the College of Menominee 

Nation infuses learning with American Indian culture and prepares students for leadership, careers, and 
advanced studies in a multicultural world. The College commits to research and promotion, perpetuation, and 

nurturance of American Indian language and scholarship. 
 
Course Name: Student Portfolio Seminar   
Course # & Section: GEN295-04 
Number of Credits: 1 
Semester and Year:  Spring 2020  
Class Time: 6:00-8:50pm  
Class Days: Monday  
Room Number: SD224 
Course Prerequisites:  Students must be in their final semester prior to graduation.  
 
Instructor: Cassandra Watson 
Phone: 715-799-5600 ext. 3420  
Email: cwatson@menominee.edu 
Office Location: GM003D 
Office Hours: Mondays 11am-12pm & Tuesdays 2-3pm & Thursdays 5-6 pm 
 
Instructor Course Description:  Being enrolled in Student Portfolio Seminar means that you are about to 
achieve an important milestone – your associate degree. Congratulations! Throughout this course you will have 
opportunities to reflect on your growth from your first day at CMN through the end of this course.  Graduates 
tell us that this opportunity to reflect on accomplishments, especially the growth they saw in themselves as they 
progressed through their program, was their favorite part of the course.  In addition, you will have the 
opportunity to participate in a field placement or a project. Either opportunity is intended to give you 
experiences that will benefit your community and your career or continuing education.  And finally, your CMN 
family will celebrate with you as you share your educational journey and plans for your future. 
 
Catalog Course Description:  This course guides graduating students through the process of developing an 
electronic portfolio. Following reflection on program outcomes and the college mission, students share 
highlights from their portfolios with the college community.  
 
General Education Objectives (with levels): 
1. Critical Thinking/Level 5  
2. Decision Making/Level 5 
3. Written/Level 5 
4. Speaking/Level 5 
5. Multimedia/Level 5 
6. Native American Traditions and Culture/Level 5 
7. Own Traditions and Culture/Level 5 
8. Regional Traditions and Culture/Level 5 
9. Global Diversity/Level 5 
10. Professional Skills/Level 5 
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Course Learning Outcomes: 
1. Examine past learning experiences 
2. Apply knowledge, skills, and experiences to field placement or community-based project 
3. Demonstrate awareness of community and/or organizational issues 
4. Identify professional direction as it relates to future career and/or continuing education 
 
Assessment Activities & Methods: 
1. Connections Notebook: Students engage in critical reflection about their personal growth, vision for the 

future, challenges overcome, and community service. Students also describe their most personally satisfying 
experience while attending college and identify key insights. (25% of Grade) 

 
2. Transition Assignments: Students write a professional cover letter and resume, conduct a job search, prepare 

to apply to a baccalaureate program, and draft requests for letters of recommendation or reference. (20% of 
Grade) 

 
3. Field Placement or Community-based Project: Students select to participate in a field placement or a 

community-based project to apply their learning in a professional workplace or to address a community 
challenge. (30% of Grade) 

 
4. Presentation: Students give a multimedia presentation on three key insights gleaned from their Connections 

Notebooks, most personally satisfying experiences, and next steps. (25% of Grade) 
 
Grading Policy:  
A = 95%-100% C = 75%-79.9%  
AB = 90%-94.9% CD = 70%-74.9% 
B = 85%-89.9% D = 65%-69.9% 
BC = 80%-84.9% F = Below 64.9% 
 
Tips for Success: 
Throughout this course you will reflect on your educational journey—from why you decided to attend college 
and your choice in major to the ways in which your knowledge and skills will benefit your family and your 
community. You will be asked to dig deep but only share publically what you are comfortable sharing. The 
most important thing is that you make time to think about your growth as a student and the contributions you 
will make to your community. 
 
You will create a Connections Notebook in Google Docs to house your reflections. Over the term you will 
respond to six prompts and revise as the course proceeds and you gain additional insights from your field 
placement or project. There is no right or wrong answer for these reflections – you are simply telling the story 
of your educational journey. Between class time for brainstorming and feedback from a fellow student and me, 
the Notebook will result in a rich description of your educational journey. 
 
You will also have an opportunity to apply what you have learned in either a field placement or a 
community-based project. You choose which one fits best with your personal schedule or future plans. Our 
hope is that these opportunities will help you transition from CMN to a new or advanced job opportunity, a 
bachelor degree program, or both. During the field placement or project timeframe in the course schedule, we 
will take time in each class for your classmates and I to support you as you share your experiences, apply your 
knowledge, and practice communication, critical thinking, and problem-solving skills.  
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At the end of the course you will have an opportunity to share your experiences in a public presentation. As you 
review your insights from the Connections Notebook, a theme will likely emerge, such as persistence (despite 
challenges I never gave up), or giving back to your community, or opportunities (I learned there were 
opportunities for me that I never knew existed), and many others. Based on the theme you discovered, you will 
share three key insights you learned about yourself related to that theme.  You will also have an opportunity to 
talk about your most personally satisfying experience at CMN. Often learning takes place outside of the 
classroom or outside of your major. For example, maybe attending AIHEC and competing in the Science Bowl 
was meaningful to you. Or, maybe you were inspired in a course that you were ‘required’ to take and dreaded 
but ended up really enjoying the course.  
 
The public presentation concludes the course. Please invite your family and friends. These are the people who 
have supported you throughout your education and will want to share in your success. Often your instructors, 
advisors, and support staff attend too, because you will talk about the things that make our jobs meaningful. 
You want to be prepared and avoid ‘winging it.’ Class time is devoted to helping you determine your theme and 
the introduction to the presentation. As I am sure you have learned in your classes, practice is essential! So, 
practice with your kids, if you don’t have kids practice with a friend, if your friends don’t have time, practice in 
front of a mirror. In other words, practice! 
 
Attendance Policy:  You will be expected to each class session as well as the public presentation. You may 
lose points if you are late to class or leave early and thus miss an activity or discussion. Being on time is part of 
the expectation of professionalism for this class. 
 
Class Participation:  You will be expected to actively participate in class by asking questions, answering 
questions, and participating in group activities.  There may be activities and discussions during various classes 
to check your knowledge. 
 
Late work:  It is the responsibility of the student to make up any work missed because of an absence. 
Acceptance of late work will be a joint decision between instructor and student. The instructor reserves the right 
to lower the grade by one letter grade for any late work and refuse to accept for grade any work turned in after 
the agreed upon time period. 
 
Student Time Expectation:  In addition to participating in every meeting of this course, each student is 
expected to spend a minimum of two verifiable hours per week outside of class meeting times on the course 
subject matter, including work on Connections Notebook, participation in field placement or community 
project, and final presentation.  
 
Classroom Conduct:  Students are asked to turn off cell phones, pagers, electronic devices, etc., before class 
begins. 
 
Assessment of Student Learning:  All Associate and Bachelor degree-seeking students are required to 
participate in various assessment activities. These assessments provide valuable information regarding progress 
in achieving CMN’s mission, general education objectives, and program outcomes. In addition, aggregate 
results from these assessments are used by administration, faculty, and staff to improve curriculum, instruction, 
and services for students. Further, these aggregate results may be reported to accrediting agencies.  
 
ADA Statement:  Individuals who have any disability, either permanent or temporary, which might affect their 
ability to perform in this class, are encouraged to inform their Student Achievement Specialist.  Adaptation of 
curriculum, instruction, or assessments may be made as required to provide for equitable participation. 
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Course Evaluations:  All students are encouraged to provide the instructor with suggestions or other forms of 
constructive feedback regarding the class.  Students can do this informally by speaking with the instructor, 
either in class or by appointment, and if the instructor is unavailable, can arrange an appointment with the Dean 
of Letters and Science.  This can also be done formally by completing the evaluation form distributed at 
mid-semester and again at the end of the course.  If a student has a concern, issue, or question, the student must 
take responsibility to approach the instructor in a timely manner. 
 
Class Cancellation by Instructor:  Notification of class cancellations will be posted on campus.  If no 
announcement/posting is made, students should remain for 10 minutes after class is scheduled to begin. 
 
Class Cancellation Due to Inclement Weather or Building Closure:  Closures resulting from severe weather 
conditions, natural disasters, or mechanical failure will be announced by the President or his designee.  Campus 
closing will be announced on WTCH-AM 960, WTCH, WIXX as well as Fox11 and Channel 2 TV stations. 
When in doubt, call 715-799-5600 for a recorded message.  Notifications of class cancellations will be posted 
on campus.  If no announcement/posting is made, students should remain for 10 minutes after class is scheduled 
to begin.  
 
Academic Conduct:  Academic honesty is an absolute for the fulfillment of the College of Menominee Nation 
mission and guiding principles.  Our students are proud of the work they do here and are committed to doing the 
best for their communities.  Their grades, certificates, and degrees are their record of that work.  These are used 
by prospective employers to make hiring decisions, by transfer colleges and universities to make admissions 
decisions, by funding organizations to determine eligibility for scholarships and other financial aid, and, most 
importantly, by family and other community members to express their pride in our students accomplishments. 
Therefore, College of Menominee Nation will not tolerate any form of academic dishonesty.  See the College 
Catalog for more information on “Academic Misconduct.” 
 
Academic Alerts:  Every student is expected to maintain a high standard of performance at CMN. The College 
is concerned about students whose performance indicates that they are unable to meet the expectations of the 
course or who are experiencing other challenges that may be interfering with their success in higher education. 
 Performance is measured throughout each semester. CMN’s student information system automatically notifies 
students and their Student Achievement Specialist when students have excessive absences or low mid-term 
grades. Students are encouraged to seek assistance from a Student Achievement Specialist, a faculty member, or 
an academic support staff member to address personal or academic problems. 
 
Computer Labs:  Students using the computer lab must adhere to the College of Menominee Nation policy. 
Orientation for the computer lab is given during the first few weeks of each semester to help students get 
familiar with the lab equipment.  These sessions are held regularly at posted times.  All students are strongly 
recommended to attend.  See the Student Handbook for more information on “Computer Lab Policy.” 
 
Incomplete Policy:  Requests for a grade of “incomplete” must be initiated by the student to the instructor. 
Students may only request if at least 75% of course requirements have been met. 
 
The above information and/or calendar in this course are subject to change.  If change is required, the 
change will be in writing and provided to each student. 
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GEN295 Course Schedule 
 

Class 1: January 27th, 2020 
Course Introduction and Expectations 
Connections Introduction 
Introduction to Field Placement and Community-Based Project  
In-Class 
 
One Sentence Summary 
Course Introduction – Big Picture 
Purpose of Course/Syllabus Review 

● Connections Notebook 
● Field Placement or Course Project 
● Presentation 

Introduction to Principles of Critical Reflection: 
● Combines descriptive writing and analytical 

writing 
● Individualized – Personal growth in values, 

attitudes, experiences, and knowledge. 
One-Minute Paper 
  
Review Connections Notebook Rubric  
Small Group Brainstorming for Connections 1 
Response 
 
Introduce Field Placement and Community-Based 
Project Requirements 
Brainstorm Field Placement and Community-Based 
Project Ideas 
Review Assignment Materials 
One Minute Paper 

Assignments 
 
Read EDU295 Syllabus – Bring at least one question 
to the next class. 
 
Create Connections Notebook in Google Docs and 
Reflect on your personal goal for the course – in other 
words, “What do you want to get out of the course?” 
 
Share Connections Notebook with instructor and 
peers. 
 
Write first draft of Connections 1 Response: 
Introduction - 

Who are you?  
Where are you from? 
What do you value? 
Why did you attend college?  
Why did you choose your major? 

 
Read a peer’s Connections 1 Response and provide 
feedback using the Connections Notebook Rubric. Be 
as specific as you can and explain why you are 
recommending each change to the draft. 
 
Email instructor with field placement OR 
community-based project participation decision for 
approval. If field placement, contact field placement 
location to request field placement. 
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Class 2: February 10th, 2020 
Field Placement and Community-Based Project 
Resume, Cover Letter & Job Search 
Application to Bachelor Degree Program/Recommendation or Reference Letters 
In-Class 
 
Complete learning objectives and identify related 
activities for field placement or community-based 
project. Instructor approval required. 
 
Resume, Cover Letter, & Job Search 

● Brainstorming for resume and cover letter 
 
Field Placement/Project Check-In 
Send a Problem 
Summary 
Students will summarize the steps they need to take to 
apply to a bachelor degree program and to request 
recommendation or reference letters. 
Peer feedback on resume and cover letter. 

Assignment 
 
Revise Connections 1 Draft 
 
Write first draft of Connections Response 2: What is 
your vision for your future? 
 
Read a peer’s Connections 2 Response and provide 
feedback using the Connections Notebook Rubric. Be 
as specific as you can and explain why you are 
recommending each change to the draft. 
 
Draft resume and cover letter. 
 
Complete job search activity. 
 
If field placement, complete appropriate packet 
materials. If community-based project, develop a 
timeline for activities and identify necessary resources. 
 
Field Placement/Project 
 
Revise Connections 2 Response. 
 
Write first draft of Connections 3 Response 3: How 
will you approach your transition to your educational 
and/or career goals? 
 
Research application requirements to Bachelor Degree 
Program. 
 
Draft request for letters of recommendation or 
reference letters. 
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Class 3: March 2nd, 2020 
Connections Progress 
In-Class 
 
Field Placement/Project Check-In 
Review employer evaluation. 
 
Think-Pair-Share Activity 
 
Concept Map 

Assignment 
 
Field Placement/Project 
 
Peer feedback to Connections 3 Response. Remember 
to explain why you are recommending each change to 
draft. 
 
Revise Connections 3 Response. 
 
Revise Connections 1 – 3 based on information from 
timeline and concept map. 

Class 4: March 30th, 2020 
Giving Back 
In-Class 
 
Field Placement/Project Check-In 
Draft Connections Response 4 (Advice to CMN 
Freshmen)  

● What challenges did you encounter?  
● How did you overcome those challenges? 

 
Think-Pair-Share Activity 
Draft Connections Response 5 
 
Timeline 
Draft Connections Response for your Most Personally 
Satisfying Experience while at CMN. 
Review Presentation Rubric 

Assignment 
 
Field Placement/Project 
 
Peer feedback to Connections 4 Response. Remember 
to explain why you are recommending each change to 
draft. 
 
Revise Connections 4 Response. 
 
Peer feedback to Connections 5 Response. Remember 
to explain why you are recommending each change to 
draft. 
 
Revise Connections 5 Response. 
 
Review Connections Notebook and add insights from 
the class activities where you identified at least one 
field placement or project activity that connected to 
other coursework.  
 
Revise Most Personally Satisfying Experience 
Response. 
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Class 5: April 27th, 2020 
Presentation Preparation 

 

In-Class 
 
Outline/Mindmap Presentation using these 
categories: 

● Introduction (including Connections Notebook 
Theme) 

● Three Key Insights 
● Most Personally Satisfying Experience 
● Next Steps 
● Conclusion 

 
Practice Introduction to Presentation 
 
Compare Presentation Draft to Rubric 

Assignment 
 
Field Placement/Project 
 
Field placement – Finalize reference request and 
complete final paperwork located in field placement 
packet. 
 
Draft Presentation. 
 
Time first draft – no more than 10 minutes! 
 
Finalize Presentation. 
 
PRACTICE! PRACTICE! PRACTICE! 

Class 6: During the week of May 4th, 2020 
Celebrate! 

 

Presentation  
 


